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General Information

DISTRICT VISION STATEMENT

The Tekonsha Community School District will be a community excelling in life-long learners,
incorporating partnerships in education, and working collaboratively to develop caring,
competent, responsible, well-educated citizens.

DISTRICT MISSION STATEMENT

The Tekonsha Community School District is committed to providing a safe secure environment
that fosters the love of learning in which individuals can realize their full potential

PHILOSOPHY OF THE SCHOOL

All students of Tekonsha Community Schools must understand the general principles which
guide the administration of their school. Decisions, which affect you, will be determined largely
with these general principles as a guide.
● One of the main purposes of the public school is to develop good mental, physical, social,

and emotional values in its youth that will build moral and ethical character consistent with
a democratic society.

● All students have a right to an education. Students should have a part in determining the
content and activities that constitute their school experience.

● Each student should have the opportunity to become well trained in the academic
fundamentals, have access to vocational training, and receive assistance to graduate as
well-rounded citizens.

● The school should give every assistance possible to each student in analyzing his or her
aptitudes, abilities, and adjustments to society.

● The entire staff is committed to improving the school through the use of proper outcomes
for its graduates. The entire staff of Tekonsha Community Schools is here to prepare our
youth for the 21st Century. We are constantly striving to give the students of the community
the best educational opportunity available. We encourage students to get involved in all
aspects of learning; this will allow them to develop good physical, mental, social and
emotional traits. To fulfill these goals we need everyone to strive for excellence throughout
their school years.

THE STUDENT AND THE COMMUNITY

All pupils at Tekonsha represent their school wherever and whenever they are in the community.
Your citizenship and attitude, therefore, reflect not only upon you as an individual, but also upon
your fellow students.

Your conduct, manners, personal habits, language, and dress are important examples of the types
of things that reflect your attitude toward our school and community. You are expected,
consequently, to contribute to the continued growth of the school and the community by
exercising behavior, in all of these areas, that is appropriate in an educational situation.
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SCHOOL CONTACT INFORMATION

Tekonsha High School / Middle School
245 S. Elm Street

Tekonsha, MI 49092
517-767-4121 (phone)

517-767-4135 (fax)
www.tekonshaschools.org

Superintendent/Principal
Mrs. JoEllen O’Keefe

okeefej@tekonsha.k12.mi.us
767- 4121 Ext. 101

HS/MS School/Administrative Assistant
Mrs. Trisha Blashfield

tblashfield@tekonsha.k12.mi.us
767-4121 Ext. 100

Special Education Coordinator
Mrs. Aryn Henry

henrya@tekonsha.k12.mi.us
767-4121 Ext. 209

Athletic Director
Mr. Tim Jenkins

tjenkins@tekonsha.k12.mi.us
767-4121 Ext. 200

Behavior Interventionist
Mrs. Brenda Tew

tewb@tekonsha.k12.mi.us
767-4121, Ext. 117

Transportation
Kohn Sutton, suttonk@tekonsha.k12.mi.us

John Whitney, whitneyj@tekonsha.k12.mi.us

Elementary Secretary
Ms. Heather Mack

mackh@tekonsha.k12.mi.us
767-4121 Ext. 300
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SCHOOL DAY

Doors Open 7:50 am

1st Hour (HS & MS) 8:00 am - 8:56 am

2nd Hour (HS & MS) 9:00 am - 9:51 am

3rd Hour (HS & MS) 9:55 am - 10:46 am

HS LUNCH 10:46 am - 11:11 am

4th Hour (MS only) 10:50 am - 11:41 am

4th Hour (HS only) 11:15 am - 12:06 pm

MS LUNCH 11:41 am - 12:06 pm

5th Hour (HS & MS) 12:10 pm - 1:01 pm

6th Hour (HS & MS) 1:05 pm - 1:56 pm

7th Hour (HS & MS) 2:00 pm - 2:50 pm

School Dismissal 2:50 pm

GRADUATION REQUIREMENTS

24 Credits

All students at Tekonsha High School are required to complete a minimum of 24 total
credits to qualify for a diploma

4 English
3 Social Studies: Government/Economics, World History & Geography, US History &
Geography
3 Science- Chemistry or physics, Biology, & Science of your choice
4 Math- Algebra, algebra II, geometry and math in senior year
2 Foreign Language
1 Physical Education
1 Fine/Practical Art
½ Health
5 ½ credits of Electives
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CALHOUN AREA TECHNOLOGY CENTER – JUNIORS AND SENIORS

½ Day Program
Construction Technology 9th Grade CTE Academy
Power Equipment Technology Aviation Exploration
Culinary Arts/Hospitality Auto. Service Technology
Health Occupations Collision Repair Technology
21st Century Health Careers Computer Networking
Graphic Comm. Technology CAD/CAM
Early Childhood Education Calhoun County Cosmetology Program
Education Academy Welding Technology
Food Science & Technology Law Enforcement/Criminal Behaviors
Health Careers Prep

GRADE POINT AVERAGE

Grade Value – 4 Point System
A+ 4.33 C+ 2.33
A 4.00 C 2.00
A- 3.67 C- 1.67
B+ 3.33 D+ 1.33
B 3.00 D 1.00
B- 2.67 D- .67

E .00
CITIZENSHIP

In order to be considered for the Honor Roll, a student must not only excel in the
academics but also be able to show that he is able to handle proper behavior, attitude, and
character expected of him/her in the total school environment.

The following point will be awarded for citizenship:
1. Excellent
2. Above Average
3. Average
4. Below Average
5. Poor

All students must have a 1, 2 or 3 citizenship grade in order to be considered for the
Honor Roll. Before a 4 or 5 can be given as a citizenship mark for any nine-week or semester
report, the parents need to be notified of a problem.
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HONOR STUDENTS
Honor students are ranked after the seventh semester of their senior year. A student must

have a 3.00 cumulative grade point average or better through seven semesters to be an honor
student. All classes are used for ranking.

SCHOLASTIC MARKS
A-Excellent
B-Above Average
C-Average
D-Less Than Average
E-Failure-No Credit
G-Working to their capacity but not meeting requirements for a D grade credit is granted
H-No Credit-Excessive Absences
I-Incomplete-students have two weeks after report cards are distributed to complete work unless
other arrangements have been made with the teacher or administrator. W-Withdrawn from class

HONOR ROLL

Students who meet all of the following will be placed on the Honor Roll.
1. Attain a B (3.00) average.
2. Have all grades of C- or better.
3. Have all citizenship marks or a 1, 2, or 3 marking. No 4 or 5.

ADDING/DROPPING A CLASS
All class changes must be completed the first week of school. Any changes made after that will
result in loss of credit for the dropped class and a grade of “E”

TESTING
Students will have the opportunity to find out how well they are performing from the

several assessments that are given them through their school years. The following are such
examples:
Michigan Merit Exam – Currently, all juniors will take the test in the spring of their junior
year. The exam will consist if the ACT exam, works keys test, and Michigan components.
P.S.A.T. – Preliminary Scholastic Aptitude Test –
This is offered to junior students each October. This is a national test, which all schools must
use. There is a fee charged by the scoring service. This is a useful preparation test for
students planning to attend college. There are also scholarships available from the National
Merit Scholarship Corporation.
A.C.T. – American College Test
All students planning to continue their education past high school should take this test. It is
part of the Michigan Merit Exam, but students can also take it on their own to improve their
scores. These are administered 5 times each year at test sites in the area. There is a fee.
Registration packets are available in the guidance office.
S.A.T. – Scholastic Aptitude Test
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This is a very similar to the A.C.T. There are seven national test dates. Most colleges will
accept this instead of the A.C.T. A few colleges and the Military Academies require it. There
is a registration fee. Registration packets are available in the guidance office. There are
testing sites in the area.

STUDENT READINESS
Be prepared for class with all your materials (books, pencils, folders).

REPORT CARDS

Report cards are issued every nine weeks during the year. Students will receive them twice each
semester. Parents should read the reports carefully and retain them for checking the student’s
progress during the school year.

ATTENDANCE POLICY

It is extremely important that students understand that to receive the most from their
education they must attend class everyday. If students are not in class they miss vital information
and instruction, which will negatively affect the student’s learning. They miss the opportunity to
question the teacher and have any misunderstood material clarified. To stress the importance of
attendance Tekonsha High School has set forth the following policy so students will comprehend
the expectations governing attendance in our schools.

1. The student must attend 80 days of each class per semester (no more than 10
absences). Absences are to be used for the following:

a. Personal illness
b. Court appearances
c. Professional appointments that could not be scheduled outside of the regular

school day
d. Serious personal or family problems.

2. Any student who misses more than ten times in one class will need to arrange for a
meeting with the teacher, parent, counselor, and an administrator. This group will
review the situation and make final judgement for receiving credit in a class. Students
need to monitor their daily classroom attendance and class participation so they can
receive the maximum academic success.

3. More than five (5) minutes missed in a class is considered an absence. Tardies are
assessed after the tardy bell.

4. The following may occur:
5 tardies – one detention
7 tardies – one detention

5. The student will begin each semester with zero (0) absences.
A. Students will have one day for each day missed in order to make up the assigned

work. It is the responsibility of the student to see his teachers in order to make up
work.

6. School-sponsored or sanctioned activities are exempted from and will not count
toward the total of ten absences.

7. Extenuating circumstances presented by parents may be given consideration by the
administration to extend the limit.

8

Tekonsha HS/MS Handbook



8. A student who is suspended from school for a disciplinary problem for any number of
days will have the number charged against the total of ten (10) permitted in the
policy. If the student is suspended for any number of days, which causes him/her to
reach ten (10) days, he/she may receive an extension and be permitted to attend
classes on a day-to-day basis; meaning that should he/she skip or be truant from any
class, he/she may not receive credit for that course.

9. Pre-arranged college visits – Students may have up to three pre-arranged college
visits during their high school years. All visits must have verification from the
college. Verified college visits will not count against attendance.

10. Students are not to leave the building without permission.
Students, who leave school during the school day, before dismissal time, must submit
a written request from parents or an appointment notice from a doctor to get approval
from the office. Students who are ill or injured must report to the office before
leaving the school. This includes students attending the Tech Center. Students who
leave the school without permission from the office will be considered “skipping”.

11. Teachers will make referrals to the office of students who are exhibiting poor
attendance patterns. If personal or emotional problems appear to be the cause of poor
attendance habits, a referral may be made to the counselor, student assistance
program or to the juvenile court.

12. A full day of attendance is required for extra-curricular participation unless it is
confirmed prior to that day.

13. All students will take final exams in all classes. Review and test taking are lifelong
skills that need to be developed.

STUDENT CONDUCT AND DISCIPLINE
1. The Board of Education authorizes its representatives, the right and responsibility to maintain

proper disciplinary measures to protect the rights of the individuals to learn in a safe and
secure environment as well as control the operation of the school.

2. Students shall respect their education in the school - which includes all people and the school
facilities. Conduct yourself so as to add praise for your attitude and behavior in the
classroom, in the school setting whether supervised or unsupervised, and in the community.
Do not draw unwanted attention to your behavior. Dress appropriately, meet standards of
health and cleanliness, be honest, courteous, and moral; use only acceptable language and
refrain entirely from any offending behavior. Respect all and in return receive respect.

3. Discipline is a joint responsibility of parent, staff member, and pupil. The school must use all
appropriate means to direct students toward proper behavior and attitude. Students may be
suspended for gross misbehavior or for persistent disobedience. In cases of severe discipline
problems which would threaten the safety of staff or students, immediate suspension may be
necessary.

4. It is the student’s responsibility to follow the instructions and rules of the classroom teacher.
If a student feels that a rule of a teacher is unfair the student should not interrupt or disrupt
the class at that time. Interrupting at this time makes the student guilty of a school rule
violation. If the student has a concern with a rule the time to discuss it with the teacher is
before or after school/class.

5. When a student is asked to leave a classroom because of inappropriate behavior the student
will immediately report to the office where he/she will inform the secretary as to the reason
he/she is in the office. The student and the Building Administrator may meet to discuss the
issue. At the end of the discussion the Building Administrator will explain what future
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violation could result in and inform the student of any consequences that he/she will receive
for the immediate infraction of school rules.

6. Emergency application of force or restraint by a teacher may be necessary. The Board of
Education discourages the use of force.

TYPES OF DISCIPLINARY ACTION

1. Detention:
The purpose of a detention is to send a message to students that certain behavior or

actions are inappropriate in a school environment and will not be tolerated. Any action that
disrupts the learning process could result in a detention. The purpose of the detention is not
to punish the students, but to teach them to think of an acceptable way of behaving.
a. Detentions will be served after school in a designated area that will be arranged by the

teacher who is imposing the detention.
b. Detentions may run from 2:50 PM to 3:35 PM.
c. The student will bring enough study materials to occupy the entire detention period

(using a personal electronic device such as an iPhone, iPod, cell phone, and similar
devices is at the sole discretion of the teacher hosting detention).

d. Any unacceptable behavior during detention may result in one more detention to be
served per occurrence.

e. Students who fail to report for detentions may face consequences that include being
suspended for one day and required to serve their detention the following day.

2. Suspension:
The primary objective of student discipline is to provide a school environment in which

the teaching/learning process may take place. The school will assist all students in their
efforts to remain in school. However, if one’s behavior is such that it is disruptive to the
normal learning environment then an established procedure must be instituted to separate that
individual from the school setting. Suspension constitutes a temporary denial of the right to
attend school. Any student who has been suspended from school is not to report back to
school, visit the premises, or participate in any type of school program until the suspension is
ended. Repeated suspension could result in a recommendation for expulsion from the school.
Parents will be notified of all suspensions. Suspension includes all school related events,
(after school and evening events) starting the day that the suspension is given and continuing
until the student completes the suspension.

3. Closed Classes:
In some situations a class may be closed to a student, which means that the student is not

allowed to attend that class until a meeting has taken place between the student, parent,
teacher, and an administrator. During this meeting a plan will be designed to allow the
student to return to class by modifying his/her behavior to allow the education process to
continue in the class. This meeting should be scheduled within 24 hours so the student does
not miss any educational opportunity.

4. Probation:
In a case of serious or persistent infraction(s) of school rules, the Building Administrator may
place a student on probation for a period of up to ten consecutive weeks. Parents will be
notified either verbally or in writing of the probationary period and the reason for the
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discipline. During the period of probation the student will be denied the privilege of
participation in or attendance at, extra-curricular activities. At the end of the probationary
period each individual case shall be reviewed and the student may regain privileges. If at any
time during probation a student becomes involved in a second serious violation, that student
shall automatically be suspended in accordance with the school’s disciplinary policy.

DISCIPLINARY REFERRALS
All disciplinary action will be recorded by teachers on the disciplinary referral forms.

Information on these forms will provide documented evidence of the offense, action taken by the
teacher prior to referral, and final action and recommendation of the Building Administrator.

The teacher retains one copy, a copy is filed in the office, and a copy is mailed to parents
for their information. If necessary, additional information may be presented in writing
supplementing the report.

All rules listed here are a guideline and subject to administrative discretion.

VIOLATIONS AND CONSEQUENCES
1. Aggressive misbehavior toward any school employee:

Physical contact or threat of physical contact toward school employees with the intention of
doing bodily harm by a student or a group of students.
First Violation

​ a. Conference with administrator, student, and any concerned parties.
b. Possible notification of proper police authorities.

​ c. Contact parent(s) or guardian(s) immediately either verbally or in writing to set up a
meeting of all parties.

​ d. Ten days of suspension.
​ e. If appropriate, a recommendation for expulsion to the Superintendent for presentation

to the Board of Education.
Further Violations
a. Conference with administrator, student, and any concerned parties.
b. Notification of proper police authorities
c. Contact parent(s) or guardian(s) immediately either verbally or in writing to set up a

meeting with all parties.
d. Immediate suspension from school and if appropriate, a recommendation to the Board of

Education that the student be expelled a minimum of 90 school days with the loss of
credit for any class that the student is currently enrolled in.

2. Arson or Attempted Arson, Explosive Materials, Bomb Threat:
Students using or having in their possession any explosive devise, legal or illegal, which is
dangerous to themselves or to others.
First Violation
a. Conference with administrator, student(s), and any other concerned parties.
b. Possible notification of proper police authorities.
c. Contact parent(s) or guardian(s) immediately either verbally or in writing.
d. Up to ten days of suspension.
e. If appropriate, a recommendation for expulsion to Superintendent for presentation to the

Board of Education.
Further Violations
a. Conference with administrator, student(s) and any other concerned parties.
b. Possible notification of proper police authorities.
c. Contact parent(s) or guardian(s) immediately either verbally or in writing.
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Immediate suspension from school and a recommendation for expulsion to Superintendent
for presentation to the Board of Education.

3.   Cafeteria Misconduct:
First Violation
a. Conference with administrator, student, and any other concerned parties.
b. Notify parent(s) or guardian(s) either verbally or in writing.
c. Clean all tables for three days.
Second Violation
a. Conference with administrator, student, and any other concerned parties.
b. Notify parent(s) or guardian(s) either verbally or in writing.
c. Clean all tables and the floor for five days.
Third violation
a. Conference with administrator, student, and any other concerned parties.
b. Notify parent(s) or guardian(s) either verbally or in writing.
c. Suspension from the cafeteria for the remainder of the year.

4.  Cafeteria Rules:
1. No cutting in line.
2. Students are to remain seated while eating or drinking.
3. No throwing of paper or food is permitted.
4. Students are to take care of all dishes, silverware, food, and waste paper from their lunch.
5. If something is dropped, the person or persons involved are responsible for picking it up.
6. No food or beverages are to be consumed outside the cafeteria unless the student has

made arrangements with the school administrator to eat elsewhere. These privileges may
be revoked if the student does not comply with the administrator’s guidelines of
cleanliness and behavior.

5. Car and Vehicle
It is a privilege to drive to and from school. Students who violate any driving rule on the

school grounds or have violated major school rules such as classroom behavior, attendance or
vandalism problems may have their driving privileges denied. This also applies to Tech
students.

Tech students are not permitted to drive to or from the Tech Center without permission
from an administrator.

School employees under appropriate conditions that will be determined by the school
may search cars parked at school.
Violations

a. Detention(s)
b. Possible suspension of driving privilege.

6.  Cheating/Plagiarism:
The use of unauthorized material or another person’s answers for the purpose of completing
an assignment.
Consequences
a. Conference with administrator, student, and any concerned parties.
b. A zero grade on the assignment.
c. Contact the student’s parent(s) or guardian(s), either verbally or in writing.

7.  Criminal Sexual Conduct:
a. Conference with administrator, student, and other concerned parties.
b. Contact the student’s parent(s) or guardian(s) either verbally or in writing.
c. Ten-day suspension.
d. Possible notification of proper police authorities.
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e. If appropriate, a recommendation for expulsion to the superintendent for presentation to
the Board of Education.

8.  Death Threats:
a. Conference with administrator, student, and other concerned parties.
b. Contact the student’s parent(s) or guardian(s) either verbally or in writing.
c. One to ten days suspension.
d. Possible notification of proper police authorities.
e. If appropriate, a recommendation for expulsion to the superintendent for presentation to

the Board of Education.
f. Referral to Student Assistance Program.

9.   Defiance of School Personnel’s Authority (Insubordination):
Behavior which undermines the authority of a staff member including threats,

intimidation, lying, defiance of authority, and failure to respond or carry out a reasonable
request.

First Violation
a. Conference with administrator, student, and any other concerned parties.
b. May include one to ten days of suspension.
c. Contact parent(s) or guardian(s) either verbally or in writing.
d. In extreme cases, a recommendation for expulsion to the Superintendent for presentation

to the Board of Education.
Further Violation

a. Conference with administrator, student, and any other concerned parties.
b. May include three to ten days of suspension.
c. Contact of parent(s) or guardian(s) and a scheduled conference including the parent(s) or

guardian(s), the student, the teacher, and an administrator.
d. In extreme cases, a recommendation for expulsion to the superintendent for

presentation to the Board of Education.

10.  Disruption of School:
Disorderly conduct to include profanity, pornography, and obscene behavior, conduct, and/or
behavior, which is disruptive to the orderly education procedure of the school.
First Violation
a. Conference with administrator, student, and any other concerned parties.
b. Contact the student’s parent(s) or guardian(s) either verbally or in writing.
c. May include one to ten days of suspension.
d. In an extreme case, a recommendation for expulsion to the Superintendent for

presentation to the Board of Education.
Second Violation

a. Conference with administrator, student, and any other concerned parties.
b. May include two to ten days suspension.
c. In an extreme case, a recommendation for expulsion to the Superintendent for

presentation to the Board of Education.
Further Violation

a. Conference with administrator, student, teacher, and parent(s) or guardian(s).
b. Contact the student’s parents(s) or guardian(s) either verbally or in writing.
c. May include three to ten days of suspension.
d. In an extreme case, a recommendation for expulsion to the Superintendent for

presentation to the Board of Education.
11. Dress Code
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There is a strong connection between academic performance, student appearance and
student behavior. Inappropriate student appearance may cause material and substantial
disruption to the school environment or present a threat to the health and safety of students,
employees and visitors on school grounds.

Students are expected to adhere to reasonable levels of cleanliness and modesty (no
showing of undergarments).  Students are expected to wear clothing that is appropriate to their
age level and that does not disrupt the school or educational environment.

Students are prohibited from wearing clothing advertising or promoting items illegal for
use by minors including, but not limited to, alcohol, drugs, or tobacco; and from wearing
clothing displaying obscenity, profanity, vulgarity, racial or sexual remarks, or making reference
to prohibited conduct or similar displays.
The following clothing is considered inappropriate:

● Pajamas/Lounge pants and slippers (except special occasions)
● Embarrassingly low necklines (yes, this is hard to define; if the Principal, and a female

staff member, finds the neckline embarrassingly low, then it is too low)
● Clothing that reveals underwear (including see-through, very thin shirts)
● Clothing that allows the midriff/belly to be exposed
● Clothing that allows for a bare back
● Hats, hoods and sunglasses are not allowed to be worn in the school.
● Backpacks are not allowed in classrooms
● The Principal makes the final determination of the appropriateness of the student's

appearance.  Students inappropriately dressed are required to change their clothing or
leave the school.

12. Electronic Devices
Electronic Devices (This includes iPods, Cell Phones, MP3 players, etc…)
Electronic devices that allow students to listen to music ARE NOT ALLOWED TO BE USED
during assemblies.  Individual teachers may allow you to use these devices in their classrooms.
To wear and use these devices during an assembly is to risk getting them confiscated for the day
by school administration.

NO radios, boom-boxes, or other public methods of playing music are allowed.
****Devices that take digital photos and display digital photos are not allowed in classrooms
during testing periods.  This includes certain models of iPods and other devices.

Notes on Cell Phones
If a cell phone is brought into the school building it may only be used during lunch and passing
periods. SCHOOL LOCKER ROOMS ARE OFF LIMITS FOR CELL PHONES at all
times…even during lunch (EVEN if stored IN THE LOCKER).
Note #1: The school advises against bringing your cell phone to school and will not be held
responsible in the event of theft or destruction. Also, if you misuse your phone (wrong
place/wrong time) you may have to forfeit it for the remainder of the day.
Note #2: It is expected that students will show good performance etiquette when participating in
or attending school performances and functions. For example, if you are in a musical group that
is sitting in the bleachers waiting to perform, it is inappropriate to be using your cell phone or
iPod. If you are displaying poor etiquette your phone or iPod/music device may be taken from
you for the performance and will be returned after the performance or the next school day at the
earliest convenience of Tekonsha School staff.
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AGAIN: The only time you are allowed to use your phone during the school day is during
your lunch and passing periods. The school has a phone in the office in case of emergencies
during class periods. You may use this phone. It is important that the main office be notified
that you are having an emergency. If we are aware of an emergency, we can potentially help and
be aware that your parents might need us to contact them.

13. Fighting:
Students who mutually engage in physical contact for the purpose of inflicting harm.
First Violation
a. Conference with administrator, student(s), and any other concerned parties.
b. Contact the student’s parent(s) or guardian(s) either verbally or in writing.
c. May include one to three days of suspension.

Second Violation
a. Conference with administrator, student(s) and any other concerned parties.
b. May be suspended immediately for three to ten days.
c. The student will not be readmitted to school until after a parent/guardian conference with

the administration.
Further Violation

a. Conference with administrator, student(s) and any other concerned parties.
b. May be suspended immediately for ten days.
c. A parent/guardian conference.
d. In an extreme case, a recommendation for expulsion to the Superintendent for

presentation to the Board of Education.
1. Habitual Offender:
Students who have been the recipient of disciplinary action four or more times in a single
school year.
a. Conference with administrator, student(s), and any other concerned parties.
b. Notify parent(s) or guardian(s), and set up an immediate meeting between student,

parents, and an administrator.
c. Up to ten days of suspension.
d. If appropriate, a recommendation for expulsion to the Superintendent for presentation to

the Board of Education.
2. Harassment/Bullying
Acts which are unwanted and unsolicited. Students will treat each other with respect at all
times. Examples include but are not limited to:
1. Verbal/Written-harassment such as derogatory comments, threats, jokes, teasing,

intimidation, profanity, remarks/questions of a sexual nature, or rumors of a sexual or
hurtful nature.

2. Physical harassment-such as unnecessary touching, tapping, bugging another student,
spitting.

3. Visual Harassment-such as derogatory or offensive poster, cards, clothing, cartoon,
Graffiti, drawings, looks, gestures, or any other media. Offensive and sexually suggestive
photographs and other materials will not be posted on school property.

First Violation
a. Conference with administrator, student(s) and any other concerned parties.
b. Notification of parents either verbally or in writing.
c. Possible notification of proper police authorities
d. May receive up to 10 days of suspension.
Further Violation(s)
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a. Conference with administrator, student, and other concerned parties.
b. Notification of parents either verbally or in writing.
c. Possible notification of proper police authorities.
d. May receive up to 10 days of suspension.
e. Possible recommendation for expulsion.
3. Indecent Exposure:
Includes mooning.
a. Conference with administrator, student, and other concerned parties.
b. Contact the student’s parent(s) or guardian(s) either verbally or in writing.
c. May receive up to 3 days of suspension.
d. Possible notification of proper police authorities.
e. In an extreme case, a recommendation for expulsion to the superintendent for

presentation to the Board of Education.
4. Overt Physical Familiarity:
Anything other than holding hands.
First Violation
a. Warning
b. Possible contact of parents
Second Violation
a. A conference involving the student(s), parent(s) or guardian(s), and an administrator.
b. Possible conference of both students with the counselor.
c. Possible suspension
Further Violations
a. Conference with administrator, student(s), and any concerned parties.
b. Contact the parent(s) or guardian(s) either verbally or in writing.
c.     May receive one to five days of suspension.
4. Physical Assault:
A physical attack of one person or a group of persons upon another who does not wish to
engage in the conflict and who has not provoked an attack.
First Violation
a. Conference with administrator, student, and any concerned parties.
b. One to ten days of suspension.
c. Contact parents verbally or in writing.
d. Possible notification of proper police authority.
e. If appropriate, a recommendation for expulsion to the Superintendent for presentation to

the Board of Education.
Further Violation(s)
a. Conference with administrator, student, and any concerned parties.
b. Three to ten days of suspension.
c. Contact parents verbally or in writing.
d. Possible notification of proper policy authority.
e. If appropriate, a recommendation for expulsion to the Superintendent for presentation to

the Board of Education.
5. Possession of Pornography
First Violation
a. Conference with administrator, student, and other concerned parties.
b. Contact the student’s parent either verbally or in writing.
c. Possible notification of proper police authorities.
d. May receive one to three days suspension.
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6. School Bus Regulations
1. All school rules will be in affect on the bus for students the same as at school.
2. Pupils must obey bus drivers promptly as they are in full charge of buses and pupils while

in transit.
3. Pupils should be on time at the designated bus stops. Buses cannot wait.
4. Pupils should stay off the roadway at all times while waiting for buses.
5. Pupils should cross in front of a bus when crossing a highway or road, not in back of a

bus.
6. Pupils should wait until the bus has come to a stop and door is open before attempting to

enter or leave the bus.
7. Pupils should keep their hands and heads inside the bus at all times.
8. There should be no moving around or changing of seats    on buses.
9 There should be no loud talking, but conversation or singing in normal tones is

permissible. At no time shall profanity, loud talk, or unbecoming conduct be tolerated.
10. Any student causing trouble by teasing, pulling hair, scuffling, or using unfit language

will be warned and on a second offense, may be suspended from riding.
11. Throwing articles of any kind in a bus will not be tolerated.
12. Any damage to a bus should be reported to the driver at once.
13. Any student disfiguring or mutilating a bus will be required to pay for the damage and

may be denied further use of buses.
14. Pupils may have to walk as far as one half to one mile to bus stops.
15. No student shall be allowed to ride on any bus other than the one to which he has been

assigned, unless he has a written permit, signed by an administrator.
16. The use of tobacco products on buses is prohibited.
17. Failure to obey any of the above regulations may result in suspension of the student’s

bus riding privilege.
18. Personal music players, with headphones, will be allowed on the bus at the driver’s

discretion and may be confiscated.
Consequences:
First Offense
Talk with student about the offense and reason he/she is being disciplined and/or assigned a
specific seat where the student can be closely watched. First Warning – Send slip home.
Second Offense
Second warning. Conference with student, administrator, and driver making student more
aware of consequences. Send slip home and assign a seat on the bus and administrator
assigns a detention.
Third Offense
Suspension from riding the bus, three (3) days. Call parents and send slip home.
Further Offenses
Suspension from riding all regular bus routes for five (5) days.
Further offenses may result in the student losing bus riding privileges for an extended period,
the remainder of the semester or the school year.
8. Sexual Harassment:
The Board of Education believes that sexually offensive speech and conduct are totally
inappropriate and will not be tolerated in Tekonsha Community Schools. Sexual Harassment
includes, but is not exclusive to: unwelcome sexual advances, requests for sexual favors, and
verbal or physical contacts of a sexual nature (whenever submission to such conduct is a
condition to a peaceful existence in the school environment).
Types of Sexual Harassment
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A. Verbal – Sexual innuendoes, suggestive commands, rumors, or jokes of a sexual
nature, sexual propositions, threats, or promises of preferential treatment in return for sexual
favors. Suggestions or demands for sexual involvement that are accompanied by implicit or
explicit threats.
B. Non-Verbal – Sexually suggestive objects or pictures, graphic commentaries,
suggestive or insulting sounds, whistling, or obscene gestures.
C. Physical – Unwanted and/or unwelcome physical contact of a sexual nature,
including, but not limited to touching, patting, pinching, brushing against, coerced sexual
intercourse, assault or other unwelcome sexual acts.

Verbal or physical conduct of a sexual nature may constitute sexual harassment
when the allegedly harassed student has indicated, by his or her conduct or verbal statement
that it is unwelcome.

Non-verbal sexual harassive materials are not to be brought on school property and
anyone caught with such materials will automatically be considered guilty of sexual
harassment.

Any student protected by this policy who has initially welcomed such conduct by active
participation must give specific notice to the alleged harasser that such conduct is no longer
welcome in order for any such subsequent conduct to be deemed unwelcome.
Any Violation
a. Conference with administrator, student(s), and any other concerned parties.
b. Immediate notification of parents.
c.   Up to 10 days of suspension.
d.   Possible notification of proper police authorities.
If appropriate, a recommendation for expulsion to the superintendent for presentation to the
Board of Education.
7. Skipping:
Leaving the school without permission from the office.
First Violation
a. Conference with administrator, student(s), and any other concerning parties.
b. May receive one day of suspension.
c. Contact the students parent(s) or guardian) s either verbally or in writing.
Second Violation
a. Conference with administrator, student(s), and any other concerned parties.
b. May receive one to two days of suspension.
c. Conference between parent(s) or guardian(s) and school administrator.
Further Violation(s)
a. Conference with administrator, student(s) and any concerned parties.
b. May receive three to ten days of suspension.
c. Conference between parent(s) or guardian(s) and school administrator.
d. If appropriate, a recommendation for expulsion to the Superintendent for presentation

to the Board of Education.
22. Substance Abuse/Drugs/Alcohol:

Use, possession, sale, or delivery, of controlled substances or look-alikes.
First Violation
a. Conference with administrator, student, and any concerned parties.
b. Notify parent(s) or guardian(s) immediately, either verbally or in writing.
c. Possible notification of proper police authorities.
d. Mandatory ten days of suspension.
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e. If appropriate, a recommendation for expulsion to the Superintendent for presentation to
the Board of Education.

*If the student enrolls and completes a Student Assistance Program, certain portions of the
above procedures may be reduced.
Further Violations
a. Conference with administrator, student, and any concerned parties.
b. Notify parent(s) or guardian(s) immediately either verbally or in writing.
c. Possible notification of proper police authorities.
d. Immediate suspension from school and a recommendation to the Board of Education that

a student be expelled a minimum of 90 school days with loss of credit for any class that
the student is currently enrolled in.

*If the student enrolls and completes a Student Assistance Program, certain portions of the
above procedures may be reduced.

23. Theft
The taking of property not belonging to you. The student or the student’s parent(s) or
guardian(s) will be responsible to return or make restitution for the object(s).
First Violation
a. Conference with an administrator, student(s) and any other concerned parties.
b. Possible notification of proper police authorities.
c. Notify parent either verbally or in writing.
d. May receive up to ten days of suspension.
e. If appropriate, a recommendation for expulsion to the Superintendent for presentation

to the Board of Education.
Further Violations
a. Conference with an administrator, student(s) and any other concerned parties.
b. Possible notification of proper police authorities.
c. A conference involving the student(s), parents(s), or guardian(s), and an administrator.
d. If appropriate, a recommendation for expulsion to the Superintendent for presentation

to the Board of Education.
24. Tobacco:

Use or possession of tobacco (includes vaping) on school grounds or at school functions.
First Violation
a. Conference with administrator, student, and any other concerned parties.
b. Two days of suspension.
c. Contact parents verbally or in writing.

Further Violation(s)
a. Conference with administrator, student, and any other concerned parties.
b. Three to ten days of suspension.
c. Contact parents verbally or in writing.

In extreme cases, a recommendation for expulsion to the Superintendent for presentation to
the Board of Education

25.  Vandalism:
Destruction or defacement of school property, or properties on school grounds or used in a
school activity (home or away). The destroying or mutilating of objects or materials of the
school or others including, but not limited to, planners, keys, books, and computers.
Restitution and/or repair will be made by the offending student or student’s
parent(s)/guardian(s).
First Violation
a. Conference with administrator, student, and any concerned parties.

19

Tekonsha HS/MS Handbook



b. Possible notification of proper police authorities.
c. May receive up to five days of suspension.
d. Contact parent(s) or guardian(s) either verbally or in writing.
e. In extreme cases, a recommendation for expulsion to the Superintendent for presentation

to the Board of Education.
Further Violations
a. Conference with administrator, student, and any concerned parties.
b. Possible notification of proper police authorities.
c. Mandatory suspension of up to ten days.
d. Mandatory conference involving the parent(s) or guardian(s), the student, and an

administrator.
If appropriate, a recommendation for expulsion to the Superintendent for presentation to the
Board of Education.

26.   Weapons: Use or Possession
● The Board of Education prohibits students from possessing, storing, making, or using a

weapon in any setting that is under the control and supervision of the District for the
purpose of school activities approved and authorized by the District including, but not
limited to, property leased, owned, or contracted for by the District, a school-sponsored
event, or in a District vehicle without the permission of the Superintendent.

● The term "weapon" means any object which, in the manner in which it is used, is
intended to be used, or is represented, is capable of inflicting serious bodily harm or
property damage, as well as endangering the health and safety of persons. Weapons
include, but are not limited to, firearms, guns of any type whatsoever, including air and
gas-powered guns (whether loaded or unloaded), knives, razors, clubs, electric weapons,
metallic knuckles, martial arts weapons, ammunition, and explosives.

● This policy shall also encompass such actions as look-alike items, false fire alarms, bomb
threats, or intentional calls to falsely report a dangerous condition.

● The Superintendent is authorized to establish instructional programs on weapons which
require students to immediately report knowledge of weapons and threats of violence by
students and staff to the building principal. Failure to report such knowledge may subject
the student to discipline up to and including suspension or expulsion from school.

● The Superintendent will refer any student who violates this policy to the student’s parents
or guardians and to the criminal justice or juvenile delinquency system. The student may
also be subject to disciplinary action, up to and including expulsion.

Policy exceptions include:
  A. weapons under the control of law enforcement personnel;

 
B. items pre-approved by the building principal as part of a class or individual presentation

under adult supervision, if used for the purpose and in the manner approved; (Working
firearms and any ammunition will never be approved as part of a presentation.)

  C. theatrical props used in appropriate settings.

TECHNOLOGY CODE OF CONDUCT
General Hardware/Software Guidelines
Responsibilities:

The student exercising his/her right to use any hardware or software as an educational
resource shall also accept the responsibility for the preservation and care of that hardware and/or
software. Only those students with instruction or prior experience shall be authorized to use any
hardware or software. No student shall install any software on any computer hardware on school
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premises. It is his/her responsibility to confirm that only data files relating to existing software
are installed.

Unless directed by a teacher or staff, it is a student’s responsibility to obtain permission to
use data that is stored on removable media on any school equipment. Upon receiving consent, it
is agreed that the data must be removed from the hardware it was installed on upon completion
of use or stored in the student’s own folder.

It is a student’s responsibility to keep programs of a viral nature off any school
equipment. The student will be held accountable for any deliberate attempts at knowingly
installing and/or running a computer virus.

It is a student’s responsibility to keep hardware and software from being removed from
school premises without prior consent from school personnel.

It is a student’s responsibility to obtain permission prior to removing, relocation, or
modifying any hardware or software. The technology facilitator will coordinate all repairs to
equipment done on school grounds.

It is a student’s responsibility to make sure no hardware or software is destroyed,
modified, or abused in any way.

It is a student’s responsibility to make sure that all food, drinks, and especially gum are
kept out of the computer room and away from all computers.

Students need to sign the computer usage agreement before being allowed to work
independently on a computer that has access to the Internet.

Any student using a computer will be required to obtain an ID and password. These will
be used each time the student logs-on/uses a computer. It will be the student’s responsibility to
guard his/her password by not writing it down, uttering it, or allowing others to use it. It will also
be the responsibility of any student that gains knowledge of someone else’s password, to not
convey that password to anyone and if others are also witness, to inform either the owner of that
password or the Technology Coordinator of the discovery.

While a student is logged onto a computer, he/she is responsible for any activity until
he/she has successfully logged off.

Conduct in the computer lab will be the same as that required in a library. Users will keep
talk and computer speaker volume to a minimum so as not to disturb others who may be doing
research. There will be absolutely no horseplay tolerated in the computer lab.

INTERNET USAGE
Responsibilities:

The student exercising his/her right to use the Internet, as an educational resource shall
also accept the responsibility for all material received.

Only those students with prior experience or instruction and have signed the agreement
shall be authorized to use the Internet.

All students will follow the signed agreement policies as adopted by the Tekonsha Board
of Education.
Disciplinary Action:

First Offense: Warning restitution.
Second Offense: Potential terminating of use of computer system. Failure of any class

that requires computer usage may also result from this offense.

INJURY REPORT
Any student who has an injury in school must report it to the teacher if it happened in the

classroom. If the injury occurs at any other time of the school day, it should be reported to the
main office. A report will be taken and proper help administered.
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ATHLETICS
Students who participate on any athletic team at Tekonsha High School represent

themselves, their family, the team, school, and the community. For these reasons conduct both
on and off the field should reflect the highest values and standards, which the school exemplifies.
Students and parents will be asked to sign an Athletic Responsibility Acknowledgement, Student
Code of Conduct, Athletic Rules, and follow team and M.H.S.A.A. rules.

The following sports are offered: football, boys’ basketball, baseball, boys and girls track,
girls’ basketball, girls’ softball, girls’ volleyball, wrestling and cross-country.

Eligibility will be determined weekly. M.H.S.A.A. states that a student athlete must be
enrolled in and successfully passing a minimum of 4 full-time classes. If the student athlete is
carrying 5 or more classes the athlete must not fail more than one.

Ineligibility will begin on the following Monday from the day of grade check and last a
minimum of one (1) week or until grades are brought back to or above standards.

Students must attend full day of school if they plan on participating in any co-curricular
or school sponsored recreation or sports activity during the day or evening.

Certain situations may occur when a student cannot attend school and is eligible for an
excused absence, if the school office confirms such an absence ahead of time.

A Student Code of Conduct for athletes has been developed to provide for a common set
of rules for all students participating in athletics.

MEDIA CENTER
Please treat the Media Center/Library area with respect. All users of the library are asked

to be respectful of others and work in a quiet manner.

FUNDRAISERS
All fundraisers will be done outside of school hours. There will be no selling at school

with the exception of a school store that may be run by a student entity approved by
administration.  Each class or organization may be limited to one fundraiser per year.

FOOD AND DRINKS
Food or drink kept in your locker should be kept spill and crumb free. We do not want ants, or
worse, infesting the building as a result of a few students who are messy. The privilege to keep
food or drink in lockers is contingent upon the cleanliness of the locker user and may be revoked
by administration.

All food and drink are to be consumed in the cafeteria unless permission is granted by
administration to eat elsewhere. This permission will be granted on an individual basis and may
be revoked at the discretion of administration.

HEALTH – MEDICINE
Administration of Medication
Medication (prescription or over-the-counter drugs) given at school will be done under the
supervision of the office.

1. The medication needs to be sent to school in the original container stating the
student's name, medication, dosage, time to be given, date, and the doctor's name.

2. The student's parent/guardian needs to sign a form to have medication given by a
staff member authorized in giving medication. Medication needed during the school
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day must have a long term, short term, or nonprescription medication request
form signed by the parent.  The school cannot accept verbal consent.

3. Please remind your student that he/she is responsible for asking for the medication at
the appropriate time.

4. Medication will be stored in the office.
Unless these requirements can be met, medications will not be administered at school.

CARE OF TEXTBOOKS
Students are reminded that the textbooks assigned in each class are expensive items

provided by local taxpayers. While there is no longer a purchase fee, each student is responsible
for the care of the text. The books will be checked carefully at the end of the course, and students
will be financially responsible for any damages.
FIRE DRILLS AND TORNADO ALERTS

Practice fire drills and tornado alerts are held from time to time. Instructions as to what to
do are posted in each classroom and will be discussed by your teacher early in the school year.
TEKONSHA’S POLICY ON CIVIL RIGHTS COMPLIANCE

The Tekonsha Board of Education will continue to comply with federal Laws prohibiting
discrimination. It shall be the policy of the Tekonsha Board of Education that no person on the
basis of race, color, religion, national origin or ancestry, age, sex, marital status, or handicap shall
be discriminated against, excluded from participation in, denied the benefits of, or otherwise be
subjected to discrimination in any program or activity for which it is responsible.

REGULATIONS FOR DANCES
Conduct by some students attending dances makes it necessary to restate and clarify

further the regulations to be followed at these school events.
1. Only present and past students of Tekonsha High School may attend.
2. No dates over the age of 20 will be allowed for any reason. To rephrase: All dates

should be a high school student 19 years of age or younger.
3. Students who want to have guests must have prearranged written approval from

administration. Visitors must be of high school age.
4. Students who leave the dance will not be readmitted. Requests that involve a

necessity to leave temporarily for some emergency will be handled by one of the
Advisors in charge of the dance.

5. Middle School students will not attend high school dances or vice versa.
6. Any students or guests whose conduct at the dance is in any way detrimental will be

asked to leave. Teachers will not hesitate to call the police for assistance in any
situation that appears difficult to handle personally.

7. Administration has the right to close down any dance, at any time, if student safety is
jeopardized by circumstances or situations that may present themselves.

8. Alumni will not need a pass for the homecoming dance.

PARENT-TEACHER CONFERENCE
Parent-teacher conferences are held each semester. It is the hope of the administration and
faculty that parents will take advantage of the opportunity to review the progress of their
children.
LOCKERS

Only magnetic shelves are allowed in lockers. Glass bottles are not to be in school and
definitely not in lockers because of safety. Keep your locker area neat and clean—take pride in
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your area. With some freedom comes responsibility, so do your part. Students are not to share or
trade lockers.

School employees, under the appropriate conditions that will be determined by the
school, may search lockers.
DRIVING AND PARKING LOT

Students are to park their vehicles in the student parking along Elm Street no other areas
are approved for student parking.

Careless operation of vehicles on school property will not be tolerated. Speed limit in the
parking lot and driveway is 15 M.P.H. Private vehicles are to yield to school buses.

Tekonsha Community Schools assumes no responsibility for damage to student vehicles.
All parking areas are used at the vehicle owner’s risk.

Students (driver and passengers) may not occupy automobiles in the school lot except to
enter or exit the grounds. Therefore, immediately upon arrival, students are to proceed into the
school. There is to be no loitering in the cars or parking lot. Music should be turned down upon
entering the parking lot. Loud blaring speakers are not permitted.

A student who operates a vehicle upon school property, or parks in the school designated
parking lot, is considered to have given consent to a search of the vehicle with or without cause
by school officials or security. Search may include the passenger compartment, trunk, and all
containers, locked or unlocked in or on the vehicle. A parent or guardian who grants
permission for his/her student to operate a vehicle on school property is also considered to
have given such consent to search of the vehicle. Dogs may be used in the search.

A student not following the rules faces temporary or permanent loss of driving privileges
as well as possible further disciplinary action.

LUNCH PERIOD
To prevent misunderstanding and to facilitate the cooperation of students the following

guidelines are being set forth to make the lunchtime more enjoyable for everyone.
1. No students are allowed in the high school hallway during lunch.
2. No student is to leave the designated areas of school grounds during lunch. Doing so

will be considered skipping and will be dealt with according to the discipline policy.
Designated Areas:
1. Cafeteria
2. No students may enter the parking area or go to their cars without

permission from a staff member under any circumstance.
3. If students are in doubt about what areas they may go to they are advised to ask a

teacher or an administrator.

VISITORS
All daily visitors must report in at the high school office. Students visiting from other

schools need to make arrangements with the administration. No visitors will be approved for
purely social reasons.

SCHOOL CLOSING AND DELAYS
In case of inclement weather, please listen to the following radio/TV stations for school

announcements:
WWMT-TV Channel 3 Kalamazoo
WOOD-TV Channel 8 Grand Rapids
WNWN-FM 98.5
School Messenger
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GRIEVANCE PROCEDURE
If any person believes that the Tekonsha Community School District or any part of the

school organization has inadequately applied the principles and/or regulations of (1) Title VI of
the Education Amendment Act of 1972, (2) Title IX of the Education Amendment Act of 1972,
and (3) Section 504 of the Rehabilitation Act of 1973, he/she may bring forward a complaint,
which shall be referred to as a grievance, to the local Civil Rights Coordinator at the following
address:

Superintendent of Schools
245 South Elm Street

Tekonsha, Michigan 49092
Phone (517) 767-4121

DUE PROCESS
Due process shall be accorded all students who may be denied course credit due to

excessive absences. Such action may be appealed to the Superintendent of Schools, and then to
the Board of Education.

FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA)
The Family Educational Rights and Privacy Act (FERPA), a Federal law, requires that Tekonsha
Community Schools, with certain exceptions, obtain your written consent prior to the disclosure
of personally identifiable information from your child’s education records. However, Tekonsha
Community Schools may disclose appropriately designated “directory information” without
written consent, unless you have advised the District to the contrary in accordance with District
procedures. The primary purpose of directory information is to allow the Tekonsha Community
Schools to include this type of information from your child’s education records in certain school
publications. Examples include:

● A playbill, showing your student’s role in a drama production;
● The annual yearbook
● Honor roll or other recognition lists’
● Graduation programs’ and
● Sports activity sheets, such as for football, showing weight and height of team members.

Directory information, which is information that is generally not considered harmful or an
invasion of privacy if released, can also be disclosed to outside organizations without a parent’s
prior written consent. Outside organizations include, but are not limited to, companies that
manufacture class rings or publish yearbooks. In addition, two federal laws require local
education agencies (LEAs) receiving assistance under the Elementary and Secondary Education
Act of 1965 (ESEA) to provide military recruiters, upon request, with three directory information
categories – names, addresses and telephone listings – unless parents have advised the LEA that
they do not want their student’s information disclosed without their prior written consent.

If you do not want Tekonsha Community Schools to disclose directory information from
your child’s education records without your prior written consent, you must notify the District in
writing by the 2nd Friday after school starts. Tekonsha Community Schools has designated the
following information as directory information:
-Student’s name -Participation in officially
-Address recognized activities and sports
-Telephone listing -Weight and height of members
-Electronic mail address of athletic teams
-Photograph -Degrees, honors, and awards
-Date and place of birth received
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-Major field of study --The most recent educational
-Dates of attendance agency or institution
-Grade level attended

SCHOOL SONG

(This is sung to the tune of “On Wisconsin”)
On Tekonsha! On Tekonsha!

Fight, fight for her fame.
Take the ball right down the field,

A touchdown sure this time.
Rah! Rah! Rah!

On Tekonsha! On Tekonsha!
Fight, fight for her fame.

Fight fellows, fight and we will win this game. Fight!
(Words exchanged for basketball would be

“Take the ball right down the floor,
A basket sure this time”

Rah! Rah! Rah!
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